Missouri cancer registry

case completeness AUDIT

 low volume facility

Audit Data Submission Instructions

1. PREPARE THE INITIAL DATA FILES:          
a. Electronic Medical Record Disease Index (see chart and format description below).

b. Hospital Admission Type/Service code key. 

c. Hospital patient control log (cases submitted and those not submitted for audited year).   


Medical Record Disease Index

          
Refer to the ICD-9-CM Audit Casefinding List for case selection criteria and the sample MRDI format. For low volume facilities, the MRDI must include all cases with the specified ICD-9-CM codes for January through December of the audited year. The medical record disease index must be electronic and include cases from the following sources:  inpatients, 
outpatient/ambulatory surgery, hospital outpatient or clinic visits for chemotherapy, radiotherapy 
or other definitive cancer treatment.  Do not include patient visits for lab work or radiology.  



Format of MRDI:



Generate the index in an Excel file and run as a single report, rather than individual 
monthly 
reports. Include patient’s last name, first name, date of birth, admission/discharge dates, 
admission type and service, medical record number and at least the top five ICD-9-CM 
diagnosis and procedure codes, listing them in the order in which they were originally 
coded.  Sort the index alphabetically, listing all patient encounters for the specified year under the name 
(see MRDI example). Be sure to include with your submission a separate key for the auditor to decipher the codes for admission type and service. Important: MRDI’s sorted other than alphabetically will not be acceptable.  If your departmental program does not have the 
capability to generate reports in Excel, collaborate with your IT department to run the report in the requested format. We are available to speak directly to IT staff, if necessary.    

2. DATA SUBMISSION:
      All files are to be submitted via Secure File Uploader in WebPlus located on the MCR website 
and all users must have an account.  If you do not yet have an account, please go to the Audit Section on our website, http://mcr.umh.edu to download and complete the WebPlus Contact Form (or use the following link) and e-mail or fax to MCR. A username and password will be sent by e-mail, then files may be uploaded. (Link to Contact Form).   


INSTRUCTIONS FOR SUBMITTING FILES 


* Files may be submitted through Secure File Uploader located in the Audit Section on the MCR Website 
           or by using the link below on this instruction page. 


    a.   Click Secure File Uploader (Link to SFU) and log in with username and 
password.  On 

           the facility homepage select File Upload.  Select the New Upload tab and click on the 

           Non-NAACCR File 
button.  Browse and select the MRDI file to be uploaded. Enter your 

           Hospital Name and ‘
MRDI’ in Comment box. Click UPLOAD.  Repeat these steps for 

           the admission type/service 
code key and hospital patient control log, entering the 

          
           
appropriate document name in ‘Comment’.  After all files have been uploaded, select the 

          ‘Previous Uploads’ tab and note the internal filename assigned by WebPlus for each file.  

          Keep Secure File 
Uploader open and minimize while transmittal form is prepared.   (Note: 
           
          a zipped file 
containing all three files is also acceptable and would eliminate multiple file 

          submissions).  
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b. Prepare a transmittal form located in the Audit Section on the MCR website or select the 

       following link (Link to Transmittal Form).  Complete the hospital information section at 
       the top.  In the Non-NAACCR section, check boxes for the appropriate documents and 
       enter the internal filename/extension assigned by WebPlus for each file.  Save a copy to 
       your  
computer.  Maximize WebPlus, select New Upload again and click on the Non-
       NAACCR File button.  Browse and locate the Transmittal Form.  In the comment box
       enter ‘Audit Data Transmittal’.  Click on Upload. 

c. On the Audit Checklist form mark off the initial documents, enter the corresponding dates  

       and relax – your role in the initial process is finished.  You will be contacted at a later date  

       for the resolution component.   
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